
How  to Setup Wire Instructions

Overview
To setup bank or wire instructions, complete the following steps in your Morgan 
Stanley at Work stock plan account.

1. Login to your stockplan account
and click on your profile name 
and then click on the Manage 
Banking Information link.

2. Select your Delivery Method and
enter the required bank
information fields. Delivery
Methods may vary based on
your country location.

How Do I Set up Bank or Wire 
Instructions and Disburse Funds
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You will also need to complete an 
additional security verification step. 
Enter the code and then click the 
Save button.

3. After you have set up your
banking instructions, you will see
the option to send your funds to
your designated bank when you
reach the “Delivery Instructions”
step at the end of your
transaction.

4. Select the disbursement option
available to you. If you have
already set up your Delivery
Method you will see existing
bank information. Click the
Continue button.
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6. Verify all the information for your
Exercise or Sale transaction.
Agree to the terms of the
transaction by clicking the check
box then click “Submit
Exercise” (for exercises) or
“Submit Transaction” (for
sales). Once submitted, you will
be provided with a confirmation
ID.

5. After you have set up your
banking instructions, you will see
the option to send your funds to
your designated bank when you
reach the “Delivery Instructions”
step at the end of your
transaction. Click Accept.
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Morgan Stanley at Work services are provided by Morgan Stanley Smith 
Barney LLC, member SIPC, and its aff iliates, all w holly ow ned 
subsidiaries of Morgan Stanley.
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Have Questions?
Call 

Toll-Free: 
+1 866 722 7310

Hours:
Monday to Friday -8:00 a.m. to 8:00 p.m. EST

Toll Line: 
+1 801 617 7435

Hours:
Monday to Friday -8:00 a.m. to 8:00 p.m. EST
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